July 16, 2009
Mr. Brad Clooney
President
BC Automobile Dealership
1087 Lexington Drive,
Palo Alto, CA 94303
Dear Mr. Clooney,
I would to thank you for offering me the Sales Manager position for BC Automobile Dealership. This decision is so hard for me, but I am declining your offer as I have already accepted the same offer from another company just a week ago.
I do sincerely apologize and at the same time thank you for your taking time to review my papers and personally interviewing me, and for the fact that you are considering me for the said position in your company.
Again, I would like to reiterate my gratitude to you for the opportunity that you have presented to me, and I definitely learned a lot from you from the last time that we have spoken.
Wishing you more power, and again Thank you!
Very truly yours,
Lexie Grey
Lexie Grey

