7th of July 2009
Jack Smith
HR Manager for Recruitment
Dominic Chemicals, Inc.
Durham, NC 34921
Dear Mr. Smith,
I am interested in an entry-level management accounting position available in Dominic Chemicals, Inc. I checked your web site recently and saw the post regarding the opening in this position. In this regard, I would like to express my genuine interest in working for your company to use my gained knowledge and skills on accounting. I already have a working knowledge on chemical manufacturing from my on-the-job training.
Attached here is a copy of my CV for your review. I have graduated with a degree on Bachelor of Science in Accountancy from Duke University last April. My college thesis focused on accounting techniques for chemical manufacturing companies. It includes modifications that can be done to improve the accounting system for the chemical industry. The results of the study are now under keener study by the professors of Duke and currently being tested by some companies. I just passed the board exam making me a registered Certified Public Accountant (CPA).
I believe that my genuine enthusiasm and good work background in chemical manufacturing will be an asset to me and to your company. I will call you on July 13, Monday to verify the interview date and time. Thank you for your time and for considering me in this position.
Sincerely,
Kath Eden
Enclosure Resume.

