November 10, 2009
Ms. Theresa Ruiz
EbooksOnline, Inc.
58th Street Hwy 61,
Washington, VA
Dear Madam:
I regret to inform you that I am filing my resignation from my position as Marketing Supervisor from EbooksOnline, Inc. The effective date of my resignation will be on Decenber 10, 2009.
My stay with the company has been nothing less than rewarding. I have acquired skills and knowledge that I know will help me in the future; however, I feel that it is best for me to stay home during the remainder of and after my pregnancy period to take care of my newborn child. Rest assured that I will finish all my duties as marketing supervisor by the last day of my employment. If there is any way that I can help in the transitioning process of my responsibilities, please do not hesitate to tell me. I will be more than happy to do so.
I wish you and the company all the good fortune and success. Thank you for having me as a part of your wonderful team.
Yours truly,
Kate Jackson
Marketing Supervisor
EbooksOnline, Inc.

